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1. The President shall act as custodian for all college property and provide for the
establishment of adequate internal controls and procedures to insure the safekeeping
and proper use of all such property. Tangible personal property shall be accounted for
in accordance with generally accepted accounting principles, Florida Statutes and
State Board of Education (SBE) Rules.

2. Tangible personal property not received by gift or donation shall be acquired following
normal purchasing procedures. The President or designee is authorized to approve the use
of trade-in items as partial payment on items to be purchased.

3. Upon the annual approval by the District Board, surplus property (as defined in F.S. 274.05)
may be disposed of in the manner prescribed by Statute and SBE Rules.

4. College property shall not be used on campus or off campus for private or personal purposes
by employees, other individuals or organizations unless so authorized. The unauthorized
use of college property for any benefit other than that of the college or its direct support
organizations may be construed as theft for which appropriate action may be taken.



